	CANDIDATE FORM

	DATE:  
	“mm/today/yy

	1. INSTRUCTIONS

		PLEASE COMPLETE THIS FORM AS DETAILED AS POSSIBLE. THE INFORMATION YOU PROVIDE IS STRICTLY CONFIDENTIAL AND NOTHING WILL BE DISCLOSED WITHOUT YOUR PRIOR APPROVAL. RELEASE THE INFORMATION HEREIN WILL BE USED SOLELY FOR THE PROCESS THAT IS INVOLVED





	2. GENERAL INFORMATION

	Surnames
	
	Names
	

	Date of Birth
	mm/dd/yy
	Actualage
	
	Birth Place
	

	ID Number
	
	Nationality
	

	Status
	
	Number of children
	
	Childrens’ age
	

	Address
	“Street, N., City”
	District/ county
	
	“Lima – Peru or other”

	Telephone numbers
	“Home Number”
	“Office Number” 
	“Cell. Number”

	Personal E-mail 
	

	Work E-mail
	
	“Skype Address”

	Language
	Oral
	Written
	Reading
	Comprehension

	English
	“Level”
	“Level”
	“Level”
	“Level”

	OtherLanguage
	“Level”
	“Level”
	“Level”
	“Level”

	Spouse’s Name
	“Names and Surnames”
	Profession
	“Spouse’s Profession”

	Spouse’s work place
	
	Position
	

	

	3.  PROFESSIONAL INFORMATION  

	“beginning and end”
	“Masters Degree” (ifavailable)
	“City–Country”
	“Title obtained”

	“beginning and end”
	University
	“City–Country”
	“Title obtained”

	“beginning and end”
	University
	“City–Country”
	“Title obtained”

	“beginning and end”
	Studies
	“City–Country”
	“Other relevant course”

	“beginning and end”
	“SchoolPrimarySecondary
	“City-Country”

	

	4. SALARY

	YearlySalary
	USD (Dollars)
	Divided in
	“# months”

	YOUR COMPANY’S yearlybonus(percentage of salary received theamount receivedlast year orif it is notbased on% of yearly salary)
	“approximate amount”
	Yearly average
	“approximate amount”



	Family Medical Insurance
Individual Medical Insurance
EPS Insurance
International Private Medical Ins.
	
	Life insurance
	Yes
	
	“approximate amount”

	
	
	
	
	
	

	
	
	
	No
	
	

	
	
	
	
	
	

	Gasoline or Transportation
	Yes
	
	No
	
	Company car
	
	Private own car
	

	OtherBenefits
	“Mention”

	Minimmum salary
expectation
	“in Nuevos Soles or USD”
	Bonus + Utilities
	
	“approximate amount”

	
	
	Bonus and/orUtilities
	
	

	

	5. PROFESIONAL EXPERIENCE SUMMARY

	List your experience in all companies where you have worked, in the same company ifyou have held various positions, include according to the given format.
* Fill out all the Jobs in which you have beenfrom the beginning (do not abide by the four example given). If you have held different positions in one company, please detail each and every one.


	1
	Perid
	Year- today
	Position
	

	Company
	
	Location
	“City-Country”

	Company’sdescription
	(Headquarters,area,local sales, products/services sold in Perú, number of employees in Perú, if the company has an ERP indicate which one etc.)





	Explain in detail how you first started in the company
	

	Explain in detail why you left the company
	

	# of people in charge of

	
	Reports to
	“Names Surnames”
“Position”	

	Function description (general and specific):
· “Functiondescription 1”
· “Functiondescription 2”
· “Functiondescription 3”
· “Functiondescription 4”
· 


	Achievements (individually and as a team):
· “Deatailedachievement 1”
· “Deatailedachievement 2”
· “Deatailedachievement 3”
· “Deatailedachievement 4”
· 



	2
	Period
	“Year - today
	Position
	

	Company
	
	Location
	“City – Country”


	Companydescription
	(Headquarters,area,local sales, products/services sold in Perú, number of employees in Perú, if the company has an ERP indicate which one etc.)

	Explain in detail how you first started in the company
	

	# of people in charge of

	
	Reportsto
	“Names Surnames”
“Position”	

	Function description (general and specific):
· “Functiondescription 1”
· “Functiondescription 2”
· “Functiondescription 3”
· “Functiondescription 4”
· 


	Achievements (individually and as a team):
· “Deatailedachievement 1”
· “Deatailedachievement 2”
· “Deatailedachievement 3”
· “Deatailedachievement 4”
· 

	Explain in detail why you left the company
	




	3
	Period
	“Year - today
	Position
	

	Company
	
	Location
	“City – Country”


	Companydescription
	(Headquarters,area,local sales, products/services sold in Perú, number of employees in Perú, if the company has an ERP indicate which one etc.)

	Explain in detail how you first started in the company
	

	Explain in detail why you left the company.
	




	# of people in charge of

	
	Reportsto
	“NamesSurnames”
“Position”	



	Function description (general and specific):
· “Functiondescription 1”
· “Functiondescription 2”
· “Functiondescription 3”
· “Functiondescription 4”
· 


	Achievements (individually and as a team):
· “Deatailedachievement 1”
· “Deatailedachievement 2”
· “Deatailedachievement 3”
· “Deatailedachievement 4”
· 

	4
	Period
	“Year - today
	Position
	

	Company
	
	Location
	“City – Country”


	Companydescription
	(Headquarters,area,local sales, products/services sold in Perú, number of employees in Perú, if the company has an ERP indicate which one etc.)

	Explain in detail how you first started in the company
	

	Explain in detail why you left the company.
	




	# of people in charge of

	
	# of people in charge of

	

	Function description (general and specific):
· “Functiondescription 1”
· “Functiondescription 2”
· “Functiondescription 3”
· “Functiondescription 4”
· 


	Achievements (individually and as a team):
· “Deatailedachievement 1”
· “Deatailedachievement 2”
· “Deatailedachievement 3”
· “Deatailedachievement 4”
· 

	5
	Period
	“Year - today
	Position
	

	Company
	
	Location
	”City – Country”

	Companydescription
	(Headquarters,area,local sales, products/services sold in Perú, number of employees in Perú, if the company has an ERP indicate which one etc.)

	Explain in detail how you first started in the company
	

	Explain in detail why you left the company.
	




	# of people in charge of

	
	Reports to
	“Names Surnames”
“Position”	

	Function description (general and specific):
· “Functiondescription 1”
· “Functiondescription 2”
· “Functiondescription 3”
· “Functiondescription 4”
· 


	Achievements (individually and as a team):
· “Deatailedachievement 1”
· “Deatailedachievement 2”
· “Deatailedachievement 3”
· “Deatailedachievement 4”
· 


	

	6. BACKGROUND

	Adjustthe details accordingto your ownhistory.


	
· Married to / spouse’s name.  My spouse works at: "Spouse’s workplace."My father is “father's Full Name” and worked on “father's workplace.".  My mother is “mother’s full name " and worked at “mother’s workplace.  I am the oldest of  “number of siblings” siblings: the second one“name of the second sibling” who is he“second sibling’s profession” and work’s as“second sibling’s position and workplace location and the third“name of third sibling” who is he“third sibling’s profession” and works as“third sibling’s position and workplace location”.
· I finished highschool at “name of high school” in the year“ year I finished high school” and when I finished I presented  myself to  “ university you studied in” , graduating myself as “profession I graduated from”.
· I did my masters or specialization or other studies at“indicate the studies you followed after finishing the university”
· I did my pre professional practices in the area of “area in which you did your pre professional practices” in the company “company you did your pre professional practices”.


	

	7. AUTOEVALUATION

	1. ¿How do I perceive myself?





	2. List your professional strengths and weaknesses and of these last ones what you have done to improve them.




	3. ¿What is your team leadership style and what do you think is the role that you represent in it?




	4. Mention a specific challenge and how do I confront it.




	5.Which do you consider is your biggest personal accomplishment? (Explain).




	6. Which do you consider is your biggest professional achievement? (Explain).





	7. How do you react towards adverse, ambiguous and situations under pressure.





	8. If your boss verbally abused in front of people howdid you react?



	

	8. PERSONALREFERENCES

	* We recommend mentioning bosses, subordinates or peers.
IMPORTANT NOTE: We will not contact the people mentioned as reference without your permission.


	REFERENCE 1

	Names and Surnames
	“Complete name”

	Current Position
	“Current position”

	CurrentCompany
	“Current company where he works

	Relationshiptoyou
	"Relationship to Reference 1 (boss - subordinate - peer - friend)"

	Telephonenumbers
	“Phone numbers (home, work, cell phone)

	Email Address
	“Email address (home, work)

	REFERENCE 2

	Names and Surnames
	“Complete name”

	Current Position
	“Current position”

	CurrentCompany
	“Current company where he works

	Relationshiptoyou
	"Relationship to Reference 1 (boss - subordinate - peer - friend)"

	Telephonenumbers
	“Phone numbers (home, work, cell phone)

	Email Address
	“Email address (home, work)

	REFERENCE 3

	Names and Surnames
	“Complete name”

	Current Position
	“Current position”

	CurrentCompany
	“Current company where he works

	Relationshiptoyou
	"Relationship to Reference 1 (boss - subordinate - peer - friend)"

	Telephonenumbers
	“Phone numbers (home, work, cell phone)

	Email Address
	“Email address (home, work)

	REFERENCE 4

	Names and Surnames
	“Complete name”

	Current Position
	“Current position”

	CurrentCompany
	“Current company where he works

	Relationshiptoyou
	"Relationship to Reference 1 (boss - subordinate - peer - friend)"

	Telephonenumbers
	“Phone numbers (home, work, cell phone)

	Email Address
	“Email address (home, work)
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